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Contract drafting Is a

core activity of corporate
lawyers, paralegals, and
contracts administrators.

But It’'s also challenging.

Traditionally , there has been little training in contract
drafting, which hasgenerally consisted of recycling forms of
questionable quality and relevance.

Ken Adams offers an antidote —a uniquely rigorous overview of issuesrelating to contract language and
layout, based on his book A Manual of Style for Contract Drafting.

This workshop explores what makes for clear and effective contracts. Ken usesexamples throughout drawn
from actual contracts. Rather than simply lecturing, he usesquestions and drafting exercisesto encourage
participation. He also emphasizes the practical considerations unique to the drafting process.

About the Workshop Leader

Kenneth A. Adams is a corporate lawyer who has written widely on legal drafting. His most
recent book, A Manual of Style for Contract Drafting (American Bar Association 2004), is
one of the ABA's best-selling titles and will be distributed to program attendees. Ken is
uniquely qualified to lead our seminars on contract drafting. He’snot a spectator — he has
practiced corporate law at major law firms in the U.S.and Europe. But he doesn’t simply
recycle the conventional wisdom —instead, marrying his understanding of transactions and
his knack for language, he offers advice that is rigorous, practical, and often innovative.
ﬁ He’'s the leading scholar on contract language, having offered — in two books and
numerous articles — groundbreaking analysis of a broad range of issues.And as a lecturer
at the University of Pennsylvania Law School and a consultant to major corporations, he has extensive
experience in sharing his expertise with students and practitioners. His website and blog are at
www .adamsdrafting.com.

For mor e information or to register, call (800) 308-1700
or visit us at www .westlegalworks.com

“A Manual of Style for Contract Drafting is the ultimate ‘how to’ guide for contract
drafting. Instead of offering a dumbed-down, draft-by-the-numbers approach, it gets
to the heart of legal draftsmanship and makesa rigorous, thoughtful examination of
the form, style, language,and purpose of essentialelementsof any contract. Anyone
seekingclarity and efficiency in drafting cannot go wrong in following Mr. Adams’s
well-reasoneddirection.” — Donald F Devine, Partner, Jones Day
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Program Highlights

“No one has
done more clear
and disciplined
thinking about more
troublesome aspects
of contract drafting
than Ken Adams.
His best-selling
ABA book is the
most comprehensive
and incisive work
out there and
an important
contribution to
the practice.”

— Bryn Vaaler,
Professional
Development Partner,

Dorsey & Whitney LLP

8:30AM Registration and Continental Breakfast
9:00AM - 4:00PM Workshop (Including Luncheon)

9:00AM

INTRODUCTION

' The state of contract drafting
' How people learn to draft

' The costs of deficient drafting
! The goals for the program

9:15AM

THE TWO RULES
! Be consistent
! Use standard English

9:30AM

THE FRONT AND BACK OF THE CONTRACT
! The title and introductory clause

' The function and layout of recitals

' The traditional recital of consideration

' The concluding clause

' The role of exhibits and schedules

10:00AM

THE LANGUAGE OF THE BODY
OF THE CONTRACT

' The dif ferent categories of contract
language and their function

' How to distinguish between categories
' Why does it matter?

10:30AM

COHEE BREAK

10:45AM

THE LANGUAGE OF THE BODY
OF THE CONTRACT (cont’d)

11:00AM

THE LAYOUT OF THE BODY
OF THE CONTRACT

' How to present sections, subsections,and
enumerated clauses

' Using Adams’s enumeration schemes
' Issuesof typography

11:30AM

USING DEHINED TERM S
I Selecting and using defined terms
' The two kinds of definitions
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“| enjoyed his USING DEFANED TERMS (cont’d)
materials, his book ' The role of the definition section

and his presentation, ! Using an index of defined terms
and think most

young — and many 12:00PM LUNCHEON

older — practitioners
would benefit from 1:00PM AMBIGUITY

his clear thinking on ! Different kinds of ambiguity

the art of drafting.” ' How to avoid them
— Susan Clarke,

Partner, Gowlings 1:30PM SELECT WORDS AND PHRASES
' Problematic words and phrases
' Clearer alternatives

2:00PM DRAFTING AS WRITING
® Some general principles of good writing

2:30PM COH-EE BREAK

2:45PM BRINGING IT ALL TOGETHER
! Redrafting sample provisions

3:45PM EFECTING CHANGE
' The individual
' The organization

4:00PM WORKSHOP CONCLUDES

About the Program Developer

West Legalworks™, a Thomson West business, develops and executes over one hundred business of law,

practice of law, and custom professional events annually. Our world-class legal content and end-to-end

execution capabilities consistently provide the best value and level of serviceto event attendees, speakers, and
sponsors. Our capabilities include accessto unparalleled relationships with prestigious faculty, speakers, and over 2,000 Thomson
West authors, editors, and lecturers. West Legalworks also publishes books and newsletters for the industries that we serve.

For more information on how West Legalworks can help your organization, please contact West Legalworks at 800-308-1700.

About the Cooperating Sponsor (DALLAS, TX LOCATION ONLY)

The Paralegal Division (PD)was created October 23, 1981, by the State Bar of Texas, the first separate division
for paralegals created by a bar association in the U.S. PDis charged with enhancing paralegals’ participation
in administration of justice, professional responsibility , and public service, with its Code of Ethics as the
cornerstone.
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EASY
WAYS TO
REGISTER

@ Phone:
(800) 308-1700 or (212) 337-8444
Email:
west.legalworksregistration@thomson.com

Visit us at:
www .westlegalworks.com

The registration fee ($795) includesthe conference,luncheon, and course

materials. Attendeeswill receivea copy of Ken Adams's book A Manual

of Stylefor Contract Drafting at no additional charge.All paymentsmust be

receivedprior to the start of the workshop.

HOTELACCOMMODATIONS

I Tuesday, June 19, Los Angeles (code# 40630473)

InterContinental Los AngelesCentury City, 2151 Avenueof the Stars,Los Angeles,CA 90067.

Telephone:(310) 284-6500.
I Thursday, June 21, Dallas (code # 40630474)

(Members of the TexasStateBar ParalegalDivision will receivea $100 discount off the price
of the conference.) The Westin City Center Dallas, 650 North Pearl Street,Dallas, TX 75201.

Telephone(214) 979-9000.
I Tuesday, June 26, Chicago (code# 40630475)

The Westin Michigan Avenue, 909 North Michigan Avenue, Chicago, IL 60611. Telephone: (312) 943-7200.

I Wednesday, July 18, New York City (code# 40630476)
Cornell Club, 6 East 44th Street, New York, NY 10017. Telephone: (212) 986-0300.

I Wednesday, July 25, Seattle (code# 40630477)

RenaissanceSeattle,515 Mason Street, Seattle, WA 98104. Telephone:(206) 583-0300.

I Thursday, August 2, Boston (code# 40630479)

The Lenox Hotel, 61 Exeter Street at Boylston, Boston, MA 02116. Telephone: (617) 536-5300.

For assistancewith hotel accommodations, pleasecall West Legalworks
at (800) 308-1700 or (212) 337-8444.

BUSY SCHEDULE? CAN'T ATTEND? We Can Send the Workshop to You.

|  The CourseHandbook (code# 40630496). . .. ...

CANCELLATIONS AND CHANGES: Cancellationsreceived two weeks prior will receive a full
refund, lessa $95.00 fee. Cancellationsreceived lessthan two weeks before the event will
be credited towardsanother seminar (to be used within 12 months) lessthe administrative
charge of $95.00. Seminars are held subject to enrollment. Dates, venue and program
details are based on information available upon publication of the brochure, and may be
subject to change. In the event of a conference cancellation, West Legalworks will make a
full refund of any registration fees paid but assumes no liability for non-refundable
transportation costs, hotel accommodations or additional costsincurred by registrants.

COURSE MATERIALS: A comprehensive set of printed and bound materialswill be provided
for each registrant. Attendees will receive a copy of Ken Adams'sbook A Manual of Style
for Contract Drafting at no additional charge.

CONTINUING EDUCATION CREDIT: West Legalworksis an approved MCLE provider in New
York, lllinoisand California. Requestsfor CLE credit for these and other statescan be made
at the conference. Please contact West Legalworks for specific information regarding CLE

credit. Financial assistance is available in the event of hardship. Call for details.

West Legalworks is registered with the National Association of State Boards of
Accountancy (NASBA) as a sponsor of continuing professional education on the National

Registry of CPE Sponsors. State boards of accountancy have final authority on the
acceptance of individual courses for CPE credit. Complaints regarding registered sponsors
may be addressed to the National Registry of CPE sponsors, 150 Fourth Avenue North, Suite
700, Nashville, TN 37219-2417. Web site: www.nasba.org For more information regarding
administrative policies such ascomplaints and refunds, please contact our officesat 1-800-
308-1700. Intermediate level. No advanced preparation required. Previous training or
experience with field of study a prerequisite. For specific CPE credits contact West
Legalworks.

NO RECORDING PERMITTED.

DISCLAIMER: The West Legalworksteam hasthe right to refuse any registration at itsown
discretion.
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“This workshop far exceededmy expectations and provided me
with much neededskills to handle my day to day contract drafting

JLrI]r_le 26 responsibilities. The teaching format was very well organized,
Chicago conciseand easyto understand, and Ken Adams is an exceptional
_ presenter’ — Carol Emest, Legal Department, 3M Canada
New York City
Aug ust 2 FORMORE INFORMATION, OR TO REGISTERCALL (800) 308-1700

Boston ORVISITUS AT WWW .WESTLEGAWORKS.COM




